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1) Go to Resources in the left menu and click on Add new resource.
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2) Go to Publish on the right, and click Edit in the Visibility option.
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4) Once you named your resource, start filling up the content rectangle below. To add
text, just click on it. To add images, sounds, videos or texts, please click on Add Media.

Arc-hive < New 5 the resource Hi, ResaurceEdit

Screen Options *

ashicald Edit the resource | add new resource
Publish v

Praview Changes |

7 Status: Privately Published
Visual Text
@ Visibility: Private Edit

i B Sp— = EE =

Tt Published an: 8 April 2022 at 15:14

®hitasse platea dictumst quisque sagittis. Est velit egestas duj id ornare arcu. Aliguam id diam maecenas ultricies mi. EgesTTul ki
ornare arcu. Lacus laoreet non curabitur gravida arcu ac. Id venenatis a condimentum vitae sapien pellentesque habitant morbi. Orci
. . . R . . . Move to Bin Updat
_____ Nibh tortor id aliquet lectus proin nibh nisl condimentum. Sed odio morbl quis commodo. Sed —

vulputate odio ut enim b
massa ultricies mi quis h
commodo. Suspendisse potenti nullam ac tortar|

Resources Types AV T

5) If you want to upload media, select Upload files and click on Select Files.
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6) Your file will be added to your Media Library. Select it and click Insert into page.
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7) Now that your file has been inserted, you can move it and resize it. If you right-click
it and select Edit, further editing options will be shown.
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8) If you want to insert the file as embedded media, click on Add media and select
Insert from URL.
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9) Copy-paste the URL and click Insert into image.
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10) By selecting categories from Resource Types, your resource will be available in the
platform’s resource menu.
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11) In Resource Tags, you can create and add new tags. Remember to click on Choose
from the most used resource tags, in order to avoid almost identical parameters.
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12) By clicking on Set featured image, you can select the image that will be shown in the
platform’s resources grid.
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13) Once your resource is ready, go to Publish menu again, click on Visibility, select
Public instead of Private, and click OK. Then click Update.
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14) Your resource has been published in the Resources grid.
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